
PART 4: CONSTITUTION OF THE PARISH COUNCIL LIAISON 
COMMITTEE 

1 The Ribble Valley Borough Council shall be represented by those members that it 
appoints at the Annual Council Meeting. 

2 Each Parish Council Meeting may send such representatives as they think fit to 
meetings of the committee. 

3 There shall be a chairman and a vice-chairman appointed at the Annual Meeting.  The 
Chairman shall be a parish councillor who is not also a borough councillor.  The vice-
chairman shall be a borough councillor. 

4 The Chief Executive of Ribble Valley Borough Council shall be Secretary to the 
committee. 

FUNCTIONS 

5 The committee shall have within its purview matters connected with the furthering of 
the cultural, economic, environmental and physical well-being of the inhabitants of the 
Borough insofar as those matters are within the competence of the Borough or Parish 
Councils, or Parish Meetings. 

6 The functions of the committee shall include the following: 

 to promote good relations between Borough and Parish Councils; 

 to receive information about matters of interest to Parish Councils; 

 to enable Parish Councils to speak with one voice and to make decisions where 
appropriate on matters of common concern; 

 to question the Borough Council about its policies and raise matters of concern, 
particularly where these affect more than one Parish Council. 

PROCEDURES 

7 There shall be an Annual Meeting as soon as may be after the Annual Meeting of the 
Borough Council, and four other meetings during the year on dates agreed by the 
committee.  On a matter of urgency the chairman or vice-chairman together shall be 
empowered to call a special meeting or one third of the members of the committee 
shall also be empowered to call a special meeting. 

8 The Secretary to the committee shall give 5 clear working days’ notice of meetings and 
shall enclose an agenda with such notice. 

9 Notice of items for the agenda must be received by the Secretary not later than 10 
days before the meeting. 

10 A quorum shall consist of no fewer than 4 representatives from the Borough Council 
and no fewer than 8 voting members from the Parish Councils/Meetings. 

11 Decisions shall require a simple majority of those present at a meeting with each 
Borough Council representative having one vote and each Parish Council/Meeting 
representative having one vote. 

12 The minutes of each meeting shall be sent out with the agenda for the next meeting of 
the committee and shall be submitted for confirmation and signature by the chairman 
at that next meeting. 

 


